[Tpunoxenue 1
K Ilpukaszy Ne 41-O/1 ot 30.12.2019

COI'JIACOBAHO:

O6mumM cobpaHrneM
paboTaukoB MAJIOY Ne 571
Ne 4 01 30.12.2019

Ipasuna odmena 0enogvimu nodapKkamu

U 3HAKAMU 0€1108020 20CHENPUUMCEA
6 MATOY oemckuii cao Ne 571

1. O6mue monoxeHus

1.1. [IpaBwna obMeHa AENOBBIMH IIOJIAPKAMH M 3HAKAMHU [ENIOBOIO IOCTEIPHUMCTBA B
MAJIOY odemcxuii cad Ne 571 (mamee — VYupexnenwe) (nanee—IIpaBmma) paspaboTambl B
cootBeTcTBUH ¢ nonoxennsMu Konctutynuu Poccmiickoit @enepanuu, PeepaabHoro 3aK0HA
oT 25.12.2008 Ne 273-®3 O mpoTHBOAESHCTBHH KOPPYNIUM» M IPHHATEIMH B COOTBETCTBHH C
HHMH HHBIMH 3aKOHOJIATEIbHBIMH H JIOKAIbHBIMH aKTaMH.

1.2. IIpaBuna ONpeAeNAIOT EIWHBIE Ui BCeX PaGOTHHUKOB YUpEXKASHHA TpeOOBaHHS
K JAPSHHIO B IPHHATHIO JENIOBBIX I10JapKOB.

1.3. Vupexknenne MOIIepKHBAET KOPIOPATHBHYK KyJIbTYypy, B KOTOPOH [enoBbe
HONApKH,  KOPIOPAaTHBHOE  TOCTENPHMMCTBO M NPENCTABHTEIBCKHE  MEPONPHATHS
paccMaTpHBArOTCs. TONBKO KaK HHCTPYMEHT Ml YCTAHOBICHHS H NO/UIEP/KaHUA IETIOBBIX
OTHOIIEHHI U KaK NPOsBIICHHAE OOIIEIPHHATON BEXIHBOCTH B XOZIE AEATENLHOCTH Y UPEIKASHUS.

1.4. YupexxieHHe HCXOOUT M3 TOr0, YTO JOJITOBPEMEHHBIE JENIOBLIC OTHOIICHHA
OCHOBBIBAIOTCS Ha JIOBEPHH M B3aHMHOM yBaxkeHWH. OTHOIIEHHS, IPH KOTOPBIX HApyIIaeTcs
3aKOH ¥ TIPHHIWIEI IENOBON 3THKH, BPEMAT PEIyTalHd YYpeiKICHUS M YSCTHOMY HMEHH €ro
paGOTHUKOB, ¥ HE MOTYT O0ECIEYHTh YCTOMYHBOE JOJrOBPEMEHHOE DA3BAUTHE Y UPEHK/ICHH.
Takoro pojia OTHOIIEHHS HE MOTYT OBITE IPHEMIIEMEI B IIPaKTHKE paboThl YUpPEKACHHS.

1.5. leitcteue IlpaBmn pacmpocTpaHsieTcss Ha BceX pPabOTHHKOB YUpEKICHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMaeMOH JOJDKHOCTH.

1.6. Jlanusie [IpaBuna npecineayeT CIEIYIOIHE HETH:

- oBecriedeHre eqUMHO0OPA3HOTO IIOHMMAHHUS POJIM M MECTA JICNIOBEIX [I01apKOB, IETI0BOTO
FOCTENIPHUMCTRA, IIPEICTABATELCKIX MEPOTIPHITHH B IEJIOBOM IIPAKTHKE Y UPEIKICHHS;

- OCYIIECTBIEHHE YIPABICHYECKOM M XO3AHCTBEHHOH JEATENLHOCTH Y UPEKICHHA
HCK/TFOYMTENHHO Ha OCHOBE HANEKAIIUX HOPM M IIPABHI JEIOBOrO HOBEJEHU, Oa3APYIOIIMXCS
Ha IPHHIMIAX KAuecTBA INPENOCTABICHHS YCJIYr, 3alUThl KOHKYPESHLMH, HEIOMYINCHU
KOH(GIMKTa HHTEPECOB;

- ompe/elleHne EIMHBIX Ul BCeX PabOTHMKOB YupexieHHs TpeOOBaHHA K JapeHHIO H
IPHUHATHIO JENOBEIX OJAPKOB, K OPraHM3alluK U y4acTHIO B IPEICTaBHTEIbCKUX MCPOTIPHSITHIX;

- MAHAMHA3HPOBAHHE PHCKOB, CBI3AHHBIX C BO3MOXHBIM 3JI0YNOTPeOIeHHEM B 00MacTH
TIO/IAPKOB, TIPECTABHTENbCKUX MeponpusTait. Hambosee Ccepbe3HBIMM M3 TaKHX PHCKOB
SBJISIOTCS OMACHOCTH IIOJKYIA W B3STOYHHYECTBO, HECIPABEIIMBOCTH II0 OTHOMICHHIO K
KOHTpAareHTaM, IIPOTEKIIHOHN3M BHYTPH Y YPEIKICHHUSL.
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2. TpeGoBanus, npeapsaBIsieMBble K JI€IOBEIM IIOJapKaM
M 3HAKaM JIEJIOBOTO TOCTEIPUUMCTBA

2.1. PaboTHuky YupexaeHus MOTryT IIOIydaTh JHEJIOBBIC TOJApKH, 3HAKW [EJI0BOTO
rOCTENIPUHMCTBA TONBKO Ha O(QHUIHANEHBIX MEPONPHATHAX, IIPH YCIOBHH, 4Yr0 3TO
He IIPOTHBOPEYUT TPEOOBAHMAM aAHTHKOPPYIIIHOHHOTO 3aKOHOJATENLCTBA M HACTOAIIHAM
[TpaBunam.

2.2.Tlogapka W YCIyrH, INpPHHAMAaeMble MIH IPENOCTABIsAEMble YUpPEXKIECHHEM,
IEPeNAr0TCs W IPHHUMAIOTCS TONBKO OT MMEHH YUPEKICHHS B [EIOM, & He Kak I0JlapoK M
Iepeaava ero OT OTJAEIbHOTo paboTHHKA.

2.3. Jlenosele MOAapKH, KOTOpbIe pabOTHUKH OT UMEHH YUpeXKIEHHs MOTYT Nepe/laBarh
JIPYTHM JIMLAM WM [IPHHEMATH OT APYTHX JIHI[ B CBSI3H CO CBOEH TPYIOBOH NEATENBHOCTLIO, &
TAK)KE TPEICTABUTEILCKUE PAacXoAbl Ha JENIOBOE IOCTEIPHUMCTBO JOIDKHBI COOTBETCTBOBATh
CHIEIYIOMIMM KPHTEPHSIM:

- GBITb TIPSAMO CBA3aHBI C YCTABHEIMH IENSIMH JEATENBHOCTH YUpekZeHus, Iubo
C ITaMSTHBIMH JaTaMH, J00HIesMH, 00IIeHAIHOHATBHEIME IIPa3IHHKAMH, HHBIMH COOBITUSAMH;

- GBITh pa3syMHO 060CHOBAHHBIMH, COPa3MEPHEIME ¥ HE SBJIATHCA NPEIMETaMU POCKOIIIH;

-He TIpefcTaBliATh COOOH CKPBHITOE BO3HArPaXKACHHE 3a YCIyry, JCHCTBHE HIH
He3zeiicTBHE, TIOMYCTHTENBCTBO HIIH ITOKPOBHTEIBCTBO, IIPEJOCTABICHHE IPAB MM IPHHATHE
OIIpe/IeNeHHEIX PellenH i, 00 MOMBITKY 0Ka3aTh BIMAHHE HA MOJydYaTels ¢ HHOH He3aKOHHOH
HIIH HE3TUYHOH [ENbIO;

- He CO3/IaBaTh [ ONyJaTess 00A3aTebCTRA, CBI3aHHBIE C €0 CIIY KEOHBIM IIOJIOKEHHE
WM HCIIOTHEHUEM CITYKeOHBIX (JIOIKHOCTHBIX) 0053aHHOCTEH;

- HE CO3/IaBaTh PENYTAIlHOHHOTO PUCKA JUIS AeI0BOTO HMHJDKA Y UpekIeH s, pabOTHUKOB
W UHBIX IMI[ B CjydYae PAacKphITHS HHGOPMAIMH O COBEPIICHHBIX NOJapKaX H MOHECEHHBIX
MIPEJICTABUTENIECKAX PacXo/ax;

-He  [POTHBOPEYWTh  IPHUHIOWIAM H  TpebOBaHHAM  AHTHKOPPYIIHOHHOTO
3akoHomaTesibeTBa Poccuiickoit @enepanuu, [lomoxeHHo 06 aHTHKOPPYTITHOHHON MOIATHKY B
Vupexnennn, Komekcy 5THKM ¥ CIy’KeOHOTO IOBeleHHs pPabOTHHKOB YUpEeKACHHA H
OBIIENPHHATEIM HOPMaM MOPaIId B HPaBCTBEHHOCTH.

2.4. JlenoBble NOJAPKHA, B TOM YKCIIE B BHJE OKa3aHUs yCIyT, 3HAKOB 0COO0r0 BHUMAaHHU
H ydacTHs B pAa3BICKATENbHBIX M AHAIOTHYHBIX MEPONPHATHAX HE [OJLKHBI CTaBHTE
NPUHAMAIONIYO CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, IIPHBOJUTE K BOSHHKHOBEHHUIO KaKux-J1u00
BCTPEUHBIX 00S3aTeNLCTB CO CTOPOHEI MOIyYaTeiss U OKasbIBaTh BIIMAHHC HA 00BEKTHBHOCTE
€ro JEIO0BBIX CYXKISHHH 1 pelIeHHH.

2.5. CTOMMOCTb ¥ TEpPHOIMYHOCTh JAPEHHAS ¥ IONYYSHHS JENOBBIX IOJAPKOB H/HIH
y4acTHs B INPEICTABHTEIBCKHX MEPONPHATHSX OJHOIO M TOTO K€ TPETHETO JIHNA NOTIKHBI
OIIPEIENATHCS [eI0BOH He0OX0IHMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauecTBe 10AapKOB pabOTHHKH Y IpEkKIECHH JODKHEI CTPEMHTBCS HCIIOIB30BATE B
MAaKCUMAIIBHO JOMyCTHMOM KOHYECTBE CIydYacB CyBEHHPBI, IPEAMETHl M H3JCTHI, HMEIOHe
CHMBOJIMKY Y UpekKICHHUA.

2.7.Tlomapku ¥ YCJIyr'd HE IOIDKHBI CTAaBHTh I10J] COMHEHHE HMHJUK HIH [CIOBYIO
pemyTauio YUpeKIeH ] WK er0 pabOTHHKOB.

3. [TpaBa 1 06sA3aHHOCTH PaOOTHUKOB YUpEkKICHAS [IPH 0OMEHE JICIOBBIMH II0OapKaMi H
3HAKAMH JIETIOBOTO T'OCTEIIPHHMCTBA

3.1. PaGOTHHKH, TIPEJCTABIAS MHTEPECH YUPEKIEHWS HIH JCHCTBYS OT €ro HMEHH,
JOJKHBL COGMIOAATh TPAHHIE JOILYCTHMOrO MOBEJIEHHs MPH 0OMEHE JENOBBIMU HOAapKaMi 1
IIPOSIBIEHMH JEI0BOT0 IOCTEIIPUIMCTBA.

3.2. PaBoTHuKH YupekaeHus BIPaBe JaphTh TPETHHM JIHIaM U IOy 4aTh OT HUX NCTIOBbIC
IO/[apKH, OPraHW30BBIBATH M YYACTBOBaTb B IPE/ICTABHUTENBCKHUX MEPONPHATHAX, ECIH STO
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3aKOHHO, 9THYHO U JIENAeTCAd UCKIIOUUTENIBHO B JEIOBBIX LEJIIX, ONPENeICHHBIX HACTOAIIUME
[IpaBunamu.

3.3.Ilpy moOBIX COMHEHHSX B IPABOMEPHOCTH MM OSTHYHOCTH CBOMX [JEHCTBHH
paboTHHKH YupexaeHus o0g3aHBl IIOCTABHTh B H3BECTHOCTH PYKOBOJHTENA Y UPEXKICHHS
H IPOKOHCYIETHPOBATECS C HIM, IIPEXKIIE YeM AapUTh WK [10Ty4YaTh OIapKH, y9aCTBOBATE B TEX
HJIM HHBIX [IPECTABUTEIECKUX MEPOIPUITHIX.

3.4.1lpyu mnomy4eHHMH [€IOBOIO IIOAapKa HIM 3HAKOB JIEIOBOTO TOCTENPHUMCTBA
paboTuuku YupexaeHus o00g3aHB NPHHHEMATh MeEpPEl [0 HENOIYIUEHHIO BO3MOKHOCTH
BO3HHKHOBEHHUS KOH(MIIUKTa HHTEPECOB.

3.5. PaGoTHEKE YUpeKISHHS HE BIIPABE HCIONB30BaTh CIyKeOHOE MON0KEHHE B IMYHBIX
LEJIIX, BKIIIOYAs HCIIOIE30BAHME UMYINECTBa Y IPEKACHHSI, B TOM UHCIIE:

- ZUIsL TIOJTy9EHHs TOAaPKOB, BO3HATPAKACHUS M HHBIX BBITOJ I ce0d JMYHO M JPYTHUX
aui; B OOMEH HA OKasaHHe YUpeKIeHHeM KaKux-IHOO YCIyr, OCYIIEeCTBIEHHS JIHOO
HEOCYINECTBIEHH OIpEJENeHHbIX JeHCTBHM, Tieperadd HH(OPMAIMH, COCTABILIOIIEH
ey kebHyI0, KOMMEPUYECKYIO HIIH HHYIO OXPaHsAEMYIO 3aKOHOM TaiHy,

- JIJIst TTOJTY9CHUSI IOAAaPKOB, BOSHATPAXK/ICHUS M MHBIX BBITOJ A JIMYHO H APYTHX JIHIL B
IpOIECCe BEAEHHS Jiell Y UpeskaeHus, B TOM JUCIIE, KaK JI0, TaK M [10CJIE IPOBEICHHS IEPSTOBOPOB
0 3aKJIIOYEHHH TPaXTaHCKO-IIPABOBBIX JTOTOBOPOB H MHEIX CIIENIOK.

3.6. PaboTtnukaM VYupekJeHHs He pPeKOMEHAyeTcs IpHHMMaTh WM [epelapHBaTh
Hogapkd Jmbo ycuyrm B Jro0OM BHAE OT TPETHHX JHMI[ B Ka4ecTBe OarogapHOCTH
3a COBEPINEHHYIO YCITYTY WM JaHHBIH COBET.

3.7. He momyckaeTcs IlepeiaBaTh U IPUHHMATE IIOAPKH OT Y UpEiKICHH, €r0 PabOTHHKOB
U IIpeJCTaBUTENEH B BHJIE J€HEKHBIX CPEICTB, KaK HANMYHBIX, TaK U O€3HaIMIHEIX, HE3aBHCUMO
OT BaJIFOTHL, & Takxke B HopMe aKIfuii, OIIMOHOB HIIM HHBIX JIHKBHIHEIX EHHBIX OyMar.

3.8. PaGoTHuKkH YupexkIeHWsS MOIKHBI OKa3bIBATHCH OT IIPEMIOXKEHHH, IOITy4eHHs
[I0JJapPKOB, OILIATHI HX PACXOJIOB ¥ T.I., KOTr/Ia MOoJ00HBIE NEHCTBHA MOTYT IIOBIHATE HIIH CO3/1aTh
BIIEYATIICHHE O BIMSHHH HAa HCXOJ| CHENIKH, pe3yJIbTaT IIPOBEJIEHHsS TOProB, Ha IPHHHMAEMbIe
YupesxaeHneM pelneHus | T 1.

3.9. PaGotrHuKE YUpexeHHs He NPUEMIIOT KOppyHIHH. ITofapkd HE JOKHBEI OBITH
ACIIOIB30BAHBI IS 1a9i/IIOyYEHUS B3ATOK HIIH KOPPYIIIHH B JIFOOBIX €€ IPOABICHAAX.

3.10. PaGoTHuK YupexaeHHS He BIpPABe IPEIIararb TPETBHM JIHIAM WM IPHHAMATE OT
TAKOBBIX INIOJIAPKH, BBILIATEL, KOMIEHCAMX M T.I. cromMocTsio cBemme 3000 (Tpex Thicsd)
py6ne#t WIH He COBMECTHMEIE C 3aKOHHOM IIPAKTHKOM NeNOBRIX oTHOmeHWH. Eciu paboTHHKY
Yupex/IeHns IpeIaraioTes moo0HbIe MOJApKH MWK JCHBIH, OH 0043aH HEMEUIEHHO 00 5TOM
PYKOBOIUTENIO Y UPEKICHH.

3.11. PaGorHuk YupexkaeHus KOTOPOMY [IPH BENIONHEHHH JO/DKHOCTHBIX 00s3aHHOCTEH
IIpeJUIararoTes MOAapKH HIH HHOE BO3HATPAXKICHHE Kak B IPAMOM, Tak H B KOCBEHHOM BHIE,
KOTOpbIE CIIOCOOHE! MOBIHATE Ha IIOJTOTABIMBACMbIE M/HIH NPHHEMACMEIC MM PEIICHHS I
OKa3aTh BIMSHKE Ha ero aelicTeue/Oe3nelicTBre, NOIDKEH:

- OTKA3aThCs OT HHX M HEMEIJIEHHO YBEIOMHTH PYKOBOIHTENA YUpekKIeHHd O (axre
Ipe/IOKEHAS ToiapKa (BO3HATrPaXKICHHA);

- 0 BO3MOIKHOCTH HCKIIOYHTE JaJbHEeHIINe KOHTAKTEI C JIMIIOM, NPEUI0KHBIITNM ITOJAPOK
WITH BO3HATPAXKIEHHE, ECITH TOIBKO 3TO HE CBA3aHO CO CIIyKeOHOH HEOOXO0UMOCTRIO;

- Clly4ae, eClli [OapOK MIH BO3HATPaKIEHHE He IIPEICTABILIETCS BO3MOKHBIM OTKIIOHHTH
WIH BO3BPaTHTh, IEpelaTh €ro ¢ COOTBETCTBYIOIIEH CIy)KeOHOM 3alMCKOH I NPHHATHS
COOTBETCTBYIOIUX MEP PYKOBOJUTENIO YUPEKICHHS U IPOJOIDKUTE paboTy B yCTAHOBICHHOM B
YupeKIeHHH NOPSIKe HaZl BOIPOCOM, C KOTOPBIM ObUI CBS3aH IMOJAPOK UM BO3HAT PAXKICHHUE.

3.12. B ciiyyae BO3HHKHOBEHHS KOH(IMKTA HHTEPECOB MM BO3MOXHOCTH BOSHUKHOBEHHUA
KOHDIHKTA HHTEPECOB NpPH MOTYYCHHH [EJI0BOrO IIOJapka MM 3HAKOB  JEIOBOTO
TOCTEIIPUUMCTRA PABOTHHK Y UpeskAeHIS 00s3aH B MUCEMEHHOH (OpME YBETOMUTE 00 3TOM OHO
W3 IOJDKHOCTHBIX JIHI, OTBETCTBEHHBIX 3a IPOTHBOIECHCTBHE KOPPYNIHUH, B COOTBETCTBHH C
IIPOIICAYPO# PACKPHITHS KOH(IIMKTA HHTEPECOB, yTBEpK/CHHOH IlonmoxeHnem o KOH(QIUKTE



HUHTEPECOB, IPHHATHIM B Y UPEKICHUH.

3.13. PaboTHuKaM YUpeKIEHHUS 3aIPEIIAcTCs:

- CAaMOCTOATENBHO TPHHEMATh INPEANOKEHUS OT OpraHd3aldil MM TPETBHX JIUI
0 BPYYEHHUH JISTIOBBIX NOJAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOr0 FOCTEIPHHUMCTRA;

- IpUHAMATE 0€3 COTTTacOBAHUA C AUPEKTOPOM YHUpEXACHUS JETIOBBIE ITOJAPKU U 3HAKK
IENOBOT0 TOCTENIPHHMCTBA B XOZE INPOBEICHHS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIFOYEHHH
ZIOTOBOPOB, @ TAKXKE B UHBIX CIIydasXx, KOrza oJ00HbIe NeHCTBIs MOTYT IOBIMATE HIIH CO3aTh
BIIEUaT/ICHHE 00 UX BIHIHHH HA IPHHUMAEMBIC PEIICHHUS;

- IpUHAMATE JICNOBEIE IIONAPKH U 3HAKH [I€I0BOTO T'OCTEIPHHMCTBA B XOJ€ IIPOBEIECHUS
TOPTOB ¥ BO BpeMs IIPSIMBIX IIEPETOBOPOB IIPH 3aKIIOYSHHH JOrOBOPOB (KOHTPAKTOB);

- IpOCHUTh, TpeOOBaTh, BEIHYKIATH OPraHU3alldd MM TPETHUX JHI] JAPHTH UM JMHOO0 MX
POJICTBEHHHKAM JEJIOBBIE IOJapKM W/HIM OKa3pBaTh B HMX I[OJB3Y 3HAKH JEIOBOrO
rOCTEIIPHUMCTBA;

- IPUHAMATE TIOIApPKHA B BHAC HATMYHBIX, OC3HAIMYHBIX JEHEXKHBIX CPEICTB, IEHHBIX
Oymar, QparoneHHBIX METaJLIOB.

3.14. Yupexxmenne MOXKET IPUHITH pelmeHue 00 ydacTud B OIIaroTBOPUTENBHBIX
MEPOIPHATHSIX, HAIIPABIECHHBIX Ha CO3TaHKE U YIPOUeHHe UMHUIKA Y upexaeHus. [Ipu sTom mian
U OIODKET Y4acTHs B JAHHBIX MEPOTIPHATHAX YTBEPKAACTCA PYKOBOAUTENEM Y UPEKICHHUA.

3.15.B cioyuae OCYIIECTBIEHHS CIIOHCOPCKHX, OJIarOTBOPHTENBHBIX IIPOrpaMMm
YupexieHue I0/DKHO MPeIBapUTeNIbHO YOCTOBEPUTHCS, YTO NpeNocTaBIsIeMas Y YpesKaeHHEM
TIOMOIIb He OyIeT HCrob30BaHa B KOPPYNLUMOHHAIX LENISX HIH HHEIM HE3aKOHHEIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBHH C JULAMH, 3aHUMAIONMMH JODKHOCTH MYHHIMIATEHON
ciry k0B, clielyeT pyKOBOJICTBOBATLCS HOPMAMH, PETYIHUPYIOUIMMH 3THYECKHE HOPMBI H MTPaBHIIa
ciryxe0HOTO MOBEIEHUS MyHHIMIIAIBHEIX CITY KaIllHX.

3.17. Hencnomuenue HacTosimux [IpaBun MOXKET cTaTe OCHOBaHHEM UL IPHMEHEHHS K
paboTHHKY MEp AUCHUIUIMHAPHOIO, aMUHUCTPATUBHOTO, YTOJIOBHOIO M IPaKIaHCKO-IIPABOBOIO
XapakTepa B COOTBETCTBHH C JEHCTBYIOIIHAM 3aKOHONATEIECTBOM.

4. ObnacTh IPUMEHEHHA

4.1. Hactosmue IlpaRuia mojnekaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KakuM
00pa3oM TepesaroTCes JeNIOBBIe ITOJApKH U 3HAKH AEJNI0BOr0 IOCTENPHHMCTBA: HAIPAMYIO HITH
yepe3 MOCPETHHKOB.

4.2. Hactosmue [TpaBuia SBISIOTCSA 00A3aTENBHBIME /NI BCEX PaOOTHHKOB Y UPEXH ICHHS
B mepuoz paboThl B YUpEKICHUH.



